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Early Years (3-5 year olds) Aims 
 
 

Our Setting aims to: 

 Develop an open, welcoming, caring environment in which all children feel 

nurtured, safe, active, healthy, achieving, included, respected and responsible. 

 Treat every child as an individual, recognising additional needs, gender, race, 

nationality and culture. 

 Promote equality of opportunity and treat all children, parents and staff with 

respect. 

 Work within the Curriculum for Excellence framework, providing a broad range of 

learning experiences enabling all children to become successful learners, confident 

individuals, responsible citizens and effective contributors. 

 Ensure that all children’s learning is most effectively supported through interaction 

with adults and other children and through play and active exploration of their 

environment. 

 Provide support and care for all children and their families, and make every effort 

to identify where support may be needed at the earliest possible stage.  

 Encourage parents to be fully involved in the life of our centre and in their 

children’s learning. 

 Ensure smooth and effective transitions for all children with continuity and 

progression across the curriculum. 

 Build on continuous professional development for all staff to ensure we are offering 

high quality learning experiences for all our children. 

The early years rooms are located at the end of the left wing of the school at the front 

entrance.  You will see the wonderful purpose built play area, as you turn of the road 

through the school gates, which is designated solely for our Early Years and Childcare 

children. 

 

The ELC entrance has a covered, sheltered area for parents to wait to collect their children. 

Please be aware that pushchairs and prams are not allowed into the setting due to fire 

regulations. 

 

The children access all the facilities that are enjoyed by the main school, including the gym 

hall and the library. 

 

Please take time to read the notice boards located in our cloakroom, where information on 

planning for the week ahead, centre policies, special activities, local events and parent’s 

nights will be displayed. 
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Observations and Evaluations 

 
All staff at Milton of Leys will carry out regular observations on a wide range of 

experiences that your child will be involved in. These observations are used to help 

evaluate your child’s development and learning progress. They inform the planning 

process for your child, allowing staff to plan a variety of exciting, challenging, relevant 

and stimulating experiences.  

 

The ELC staff at Milton of Leys value and appreciate the opportunity to work closely with 

all parents and carers. We plan regular opportunities for parents to meet with ELC staff to 

discuss their child’s progress, and to share some of the exciting activities and work that 

your child has been taking part in. This also creates additional opportunities for parents and 

carers to raise any concerns and to discuss these in more depth with the staff. 

 

Since at Early level the vast majority of learner assessment is done via practitioner 

observation we are delighted to share that here at Milton of Leys Primary School we use 

electronic Learning Journals. Learning Journals allow your child’s keyworker to record 

anecdotal and focused observations and upload photos as examples of children’s learning 

instantly.  Using electronic Learning Journals means that you will now be able to access 

your child’s profile any time you want, as long as you have an internet connection, via a 

computer, tablet or smartphone. If you don’t have an internet connection at home you are 

welcome to view your child’s profile from within school as before by using our 

computer(s) or an iPad. 

 

We update our centre displays to share with parents and carers some of the learning and 

adventures happening in the setting and you are always welcome to visit the centre to have 

a look at the work and photographs on display. 

 

Routines 

 
Activities in the setting are planned and geared to meet the needs and interests of the 

children. Planning is based on the individual needs and requirements of each child. 

 

A parent’s overview weekly plan is displayed on the parent information board in the ELC 

cloakroom. This gives details of activities and snack for the coming week. Staff use a 

focused weekly planner to guide and direct the children’s learning. Please ask ELC staff if 

you would like to see these plans. 

 

Our daily routine has a set pattern; however, flexibility is always necessary in an early 

years setting – for instance if it has snowed, then the plan would be postponed and we 

would go outside and have fun building snowmen! Outside play is an important part of our 

curriculum and we go outside as often as possible to play, garden and go for nature walks. 

 
Fitting in with the Curriculum for Excellence Early Level, 3-5 years olds have on-going 

connections with Primary 1 throughout each session such as working on joint themes or 

planned school events.  In the final term of each session our main focus for learning for our 

pre-school children is preparation for transition into Primary 1. During this time the 

children are introduced to school routines and experiences through a staged transition 

process. 

 

 

 

 

 



Milton of Leys ELC Centre Opening Times 
 

08:10am to 5:45pm Monday to Friday 
 
Our ELC setting – for funded and non-funded Early Learning & Childcare - is open from 08:10am 

to 5:45pm Monday to Friday. 

 

Our sessions begin with a warm, friendly welcome from all staff. There is always a 

member of staff to greet you and your child at the entrance to our setting. When your child 

enters they take part in group time. This is where your child meets with other children to 

do registration activities, discussions and to plan what they would like to do and learn for 

the day. 

 

After group time, your child is free to engage in any of the activities on offer including 

painting, play dough, and drawing. 

 

During free play your child will also have snack and the chance to go outside to play in our 

fantastic garden or to enjoy supervised play visits to other parts of the school such as the 

trim trail or MUGA.  

 

Each child helps to tidy up the setting before assembling back together to take part in 

singing and listening to stories before waiting to be collected. 

 

Snack 

 
Children are made aware that snack is open, and are free to visit the snack table when they 

wish. Along with the snack item of the day we also offer a selection of fresh fruit and the 

choice of milk and water, which is funded by Highland Council. 

 

Based on nutritional guidelines the staff at times try to offer a variety of foods to give 

children the opportunity to try unfamiliar tastes if fitting in with the learning at the time; of 

course avoiding large quantities of fat, sugar, salt, additives etc. 

 

Children are encouraged to be independent and learn about risks through using real cutlery 

when eating or helping prepare snack. 

 
If your child has any special dietary needs or requirements, please make these aware to the 

ELC staff, as they will be more than happy to meet them. 

 

NB/ There is no cost for snack required and we cannot accept a packed lunch. 

 

 

 

 

 

 

 



 

Coming Prepared 

 
We ask that all children have a pair of indoor shoes to change into. We highly recommend 

well-fitting gym shoes which are easy to put on and help encourage the children to be 

independent. 

 

As we like to take the children outside to play during their time 

with us, in all weathers, it is important that your child comes 

suitably dressed with a warm, waterproof jacket for the colder 

months and with pre applied sun cream and a sun hat in warmer 

weather.  Please ensure that all clothing items are clearly labelled. 

 
Play time can often be very messy so we ask that your child does 

not wear their best clothes. This will enable your child to get fully 

involved in all of the activities on offer.  

 
 

 

Curriculum for Excellence, Early Level 

 
At Milton of Leys we work very hard to create rich, challenging and meaningful learning 

experiences, building on individual talents and needs. Our planning always starts with the 

child and takes into account the principles of design in Curriculum for Excellence and 

considers the experiences and outcomes in order to support every child’s needs.  

 

The aims of the Early Level Curriculum is to provide each child with opportunities to 

develop their knowledge, understanding, skills and attitudes to become Confident 

Individuals, Successful Learners, Effective Contributors and Responsible Citizens. 

 

The planning is responsive to the children’s needs and interests and takes into account the 

seven principles for curriculum design; 

 

 Challenge and enjoyment 

 Breadth 

 Progression 

 Depth 

 Personalisation and choice 

 Coherence 

 Relevance 

 

 

 

 



 

 

Health and Wellbeing 
 

Learning in Health and Wellbeing ensures that children develop the knowledge, 

understanding, skills and attributes which they need for mental, emotional, social and 

physical wellbeing now and in the future. Children should feel happy, safe, respected and 

included in our early years setting. Good health and wellbeing are essential to effective and 

successful learning. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Social and Emotional Wellbeing 

 

 Children are encouraged to make 

choices and develop their interests. 

 Communicate their needs and 

express their feelings. 

 Children will learn to make friends 

and will learn to respect others and 

learn about other people. 

 They will contribute effectively.  

 

 

Physical Wellbeing 

 

 Develop movement skills 

 Take part in daily energetic play 

opportunities both indoors and 

outdoors. 

 Learn to control their bodies and 

develop an awareness of space. 

 

Food and Health 

 

 Learn about their bodies and 

become aware that being active is 

food for them. 

 Enjoy preparing and tasting a range 

of foods. 

 Learn how different foods keep us 

healthy. 

 Learn to look after their bodies and 

understand growth and 

development. 

 
 

Safety Awareness 

 

 Children will have opportunities to 

learn how to keep themselves and 

others safe. 

 Become aware of danger. 

 Learn that some substances are 

harmful. 

 Understand the impact of their 

behaviour. 

 
 



 

 

Literacy and English 
 

Literacy is fundamental to all areas of learning as it unlocks access to the wider 

curriculum. Here at Milton of Leys we provide an environment rich in language. There are 

plenty of opportunities for children to spend time with stories, literature and other texts to 

enrich their learning, develop their language skills and enjoyment for language. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

Listening and Talking 

 

 Children are encouraged to listen, talk 

and develop their conversation skills. 

 They can explore and have fun with 

patterns and sounds of language and 

are encouraged to use what they learn. 

 All children are encouraged to ask 

questions and participate in 

discussions. 

 They have opportunities to share their 

experiences, feelings, ideas and 

information. 

 Your child will develop their 

vocabulary and use of language to 

express themselves. 

Reading 

 

 Every child will explore sounds, letters 

and words in play situations and 

discover how they work together to 

develop their reading skills. 

 Children are encouraged to explore a 

variety of ways of finding useful or 

interesting information. 

 They enjoy stories, books and other 

texts, allowing them to investigate 

characters and events. 
 

Writing 

 

 There are opportunities for all children 

to explore interesting materials for 

writing. 

 They can develop and learn different 

ways to record their experiences, 

feelings, ideas and information. 

 Children are able to observe the staff 

at Milton of Leys model writing in a 

range of situations. 

 
 



 

 

Numeracy and Mathematics 
 

Being numerate helps the children to function responsibly in everyday life and 

contribute effectively to society. Maths is a life skill which supports all areas of 

learning, allowing children to access the wider curriculum. At Milton of Leys we 

provide real life experiences for children to use their numeracy skills. 

 

 There are plenty of opportunities to play and have fun with numbers in 

meaningful contexts. 

 

 Children can investigate and explore order, patterns, size, coins and the time. 

 

 They are able to experiment with 2D and 3D shapes. 

 

 Children are encouraged to use the language of maths through play and working 

together to solve problems. 

 

 Apply their knowledge in a range of situations. 

 

 

   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 



 

Expressive Arts 
 
This area of the curriculum includes; art and design, music and dance, and drama and role 

play. 

 

 Children can recognise and represent their feelings and 

emotions and those of others. 

 Expressive arts help children to shape their sense of 

personal, social and cultural identity. 

 Children can be creative and are able to express 

themselves in different ways. 

 They will be able to participate and experience the 

energy and excitement in performing and presenting to 

different audiences. 

 Children will be developing an appreciation of aesthetic and cultural values, 

identities and ideas. 

 Your children will be able to communicate ideas using a 

variety of media. 

 They will be using singing and musical instruments to explore 

sounds and express thoughts and feelings. 

 Each child will experience the freedom to move rhythmically 

and expressively. 

 They will be using drama to explore real and imaginary 

situations. 

 

 

Religious and Moral Education 
 

 Children will be developing a responsible attitude to other people 

and their beliefs. 

 At Milton of Leys we provide an environment that enables all 

children to learn about different beliefs, values, practices and 

traditions of different religions. 

 Children will develop their own moral values such as wisdom, 

justice, compassion and integrity. 

 They have fun exploring stories, images, music and poems to help them become 

familiar with Christianity and other world religions. 

 They will be developing an understanding of what is fair and unfair and the 

importance of caring for, sharing and co-operating with others. 

 Children will be developing their awareness of the 

importance of celebrations, festivals, and customs in 

the lives of Christians and other religious people. 

 

 

 

 

 

 

 

 

 

 



Science 
 

 Children can develop their interest in and understanding of the living, material and 

physical world. 

 They can develop and practice a range of inquiry and investigative skills. 

 Children can observe living things, learn how to care for them and become aware 

of their similarities and differences. 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 Children will investigate weather, seasons and the different forms and uses of 

water. 

 Through creative play they will have opportunities to explore different materials. 

 

 

Social Studies 
 

 Children develop their understanding of the world by 

learning about other people and their values in different 

times, places and circumstances. 

 They develop their understanding of the environment to 

help them become responsible citizens. 

 Children will be involved in investigating, exploring 

and discussions to make sense of the world around 

them. 

 At Milton of Leys we provide opportunities for children to develop an awareness of 

sustainability and enterprise to enable them to become involved in their local 

community and wider world. 

 Children are encouraged to explore and care for the natural environment. 

 Through exploring their local community they will learn about the different roles 

that different people play and how they can help us. 

 Through play they will experiment with imaginative ways to represent the world 

around them. 

 They will learn how to make decisions and choices which show consideration for 

others and the world around them. 

 Children will be given opportunities to find out about people and events which help 

them to make a link with the past. 

 

 

 

 



 

Technologies 
 

 Learning in the technologies enables children to be informed, skilled, thoughtful, 

adaptable and enterprising citizens. 

 

 They become involved in challenging activities such as research, problem solving 

and exploration of new and unfamiliar concepts. 

 

 Children can explore technologies, discovering what they can do and how they can 

help us. 

 

 Learn how to reuse and recycle resources to help care for the environment within 

the setting and the wider community. 

 

 They will become confident and develop and interest in using a range of 

technologies. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Childcare for P1 to P7 

 
Breakfast Club from 8:10am 

 

Should you wish your child to make use of our Breakfast Club service please complete the 

relevant booking form (available from the school office and on the MoL Blog) at least 48 

hours in advance. 

 

Children can arrive for Breakfast Club from 8:10am.  At 8:20am the children will be taken 

to the dinner hall for their breakfast choice. Children can join in freeplay activities on offer 

in the setting before and after their breakfast.  Children in P4 and above are allowed to 

enter the school playground from 8:45am where a parent/carer has completed a permission 

slip for them to do so (permission slips are available from the school office). 

 

 
Out of School Care from 3pm to 5:45 pm 

 

Should you wish your child to make use of our Out of School Care service (OSC) please 

complete the relevant booking form (available from the school office and on the MoL 

Blog) at least 48 hours in advance. 

 

All children in P1-P4 will be collected by a member of the OSC team from their 

classrooms when the school day ends at 3pm.  Children in P5-P7 will make their own way 

to the designated ‘pick-up’ point, which is at the nursery entrance from the school corridor.  

 

Parents/carers should ensure that their children are aware that they are due to attend OSC 

on a particular day/s.  

 

Each day a range of stimulating activities are planned for the children to participate in, 

both within the ELC setting and other areas of the school grounds.  Occasionally children 

enjoy visits to the local park behind the MoL MUGA.   

 

Where a child is booked into OSC but is also attending a school organised or external club, 

the child must first report to the OSC so that their attendance is confirmed and 

whereabouts known.  Children in P1-P3 will then be escorted to and from their club and 

the older P4-P7 children will make their own way to and from their club. 

 

The ELC setting closes at 5:45pm. Where a child is not collected on time an attempt will 

be made to contact their parent/carer after which time the relevant authority will be 

contacted to care for your child. 

 

                       

 

 

 

 



Achieving Quality Scotland  

At Milton of Leys Primary School we are proud to be working towards the Scottish Out of 

School Care Network (SOSCN) Achieving Quality Scotland Mark. Achieving Quality 

Scotland is designed to help out of school services across Scotland improve their practice 

and ultimately give children and young people within their care, the best possible 

opportunities in terms of play, care and informal learning. 



 

Complaints Procedure 

. 

 

If you have any complaints we would appreciate if you would contact the centre staff in the 

first instance. Should you feel that you are unable to do this then please make an 

appointment to meet with the Childcare Manager: Sarah Chapman, to discuss the matter in 

further detail. 

 

The next step would to contact the Area Education Office on 01463 702074. 

 

Parents/Carers can also contact the Care Inspectorate on 01463 227630. 

 

 

Adverse Weather Conditions 
 

Unless weather conditions are particularly bad the ELC setting and the school will be 

open for attending children.  

 

Information for parents/carers regarding school closures will be available from 

Highland Council Information line:   

 

 Dial Highland Council’s access number 0800 564 2272 

 Then enter your own school’s pin number  041820 

 Or by accessing www.schoolclosures.highlandschools.org.uk   

 

Should there be any reason for Milton of Leys Primary School to close, including 

adverse weather or unforeseen circumstances such as power failure, then this will be 

reported on Moray Firth Radio, and the school will contact parents/carers or their 

emergency contacts to collect children early. 

 

 

http://www.schoolclosures.highlandschools.org.uk/

